ST. MARK’S EPISCOPAL CHURCH
400 SOUTH MAIN STREET
NEWARK, NEW YORK 14513
315-331-3610

Job Description

Music Director
(Parish Organist and Choir Director)


I. Expectations
The Music Director shall:
1. Maintain competency in their abilities as both a musician and teacher of music.
2. Uphold the great traditions of Episcopal and Anglican music and liturgy while also cultivating, embracing, and implementing a wide range of musical expressions from other diverse and innovative sources.
3. Engage in regular communication and planning with the Rector.

II. Responsibilities
The Music Director shall provide specific leadership in helping this parish toward the faithful and creative worship of God through music, particularly within the following responsibilities:
1. Assist the Rector in selecting music and provide instrumental accompaniment on organ and piano for congregational singing during regular Sunday worship and all other major services* throughout the year.
2. Assist the Rector in selecting music and provide instrumental accompaniment for special pastoral and episcopal services (weddings, funerals, ordinations, etc.) as needed.
3. Rehearse the Family Choir weekly and conduct their performance, including offertory anthems and special music, for Sunday worship and all other major services* throughout the year.
4. Encourage and recruit new members for the Family Choir and/or other musical groups as they are formed.
5. Arrange for substitutes when unavailable.
6. Select and purchase all music literature within the confines of the music budget established by the Vestry.
7. Oversee maintenance of the organ and piano, and schedule tunings and maintenance through the assistance of the Parish Administrator.
8. Be open to and available for receiving creative feedback from parishioners regarding music ministry within the church.
9. Maintain the music library, abiding by all copyright laws and maintaining copyright licenses and required reports.
10. Other goals and/or duties as assigned by the Rector.
 
III. Times of Work and Leave
1. The Music Director’s work includes not only the visible ministrations of scheduled rehearsal and services, but also the appropriate preparations required during the week. Recognizing the irregular hours of church life, the scheduled week will consist of approximately 6 hours.
2. The Music Director is entitled to two weeks’ annual vacation including two Sundays. No days will be carried forward to succeeding years. Additional time may be negotiated without pay pending the approval of the Rector. The Rector is to be notified of vacation time with as much notice as possible and does not coincide with major services* throughout the year or the Rector’s vacation.

* Major services include the services of Holy Week (Palm Sunday, Maundy Thursday, Good Friday), Easter Sunday, Pentecost, Parish Picnic Holy Eucharist, Homecoming Sunday, Christmas Eve, 1st Sunday after Christmas Lesson and Carols, and the Bishop’s Visit.

If interested, please contact:
The Rev. Gretchen S. Ratterree, Rector
reverend@stmarknewark.org
Office phone: 315-331-3610
Cell phone: 404-797-0704

